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Loan Selling Advisor® Guarantor Selling and Delivery Process Flow
Freddie Mac does not require a specific order for delivery tasks, and some 

tasks can only occur after the completion of dependent tasks.
Setup Security Wire Instructions  

Security Wire Instructions are usually a one-time setup. You do not need to create new security wire 
instructions for every contract. This is a database you manage where you can create and modify 
security wire instructions.  

Security Wire Instructions must be set up and approved in Loan Selling Advisor at least one 
business day before security wire instructions are assigned. We recommend performing this step 
early in the Guarantor selling process. 

You are required to setup, save, approve and manage Security Wire Instructions in Loan Selling 
Advisor, and you are responsible for the accuracy of this information. The wire instructions indicate 
where to send the security associated with the mortgages in a Guarantor or MultiLender contract.  

Ensure Security Wire Instructions are approved and saved, and the information is accurate.  

Freddie Mac requires you to designate different employees for each of these user roles to 
maximize security and risk controls.  

 

Security Wire Instructions are set up, approved, saved and assigned; and wire amounts are correct 
as of 12:30 p.m. EST one business day before the Settlement Date of the contract. 

Create Security Wire Instructions 

The Setup Administrator can create, edit, expires 
or delete the security wire instructions. 

If you need to make changes to any of the 
required data fields after the security wire 
instructions are saved, you must first expire the 
wire instructions and delete the wire instructions 
and then create a new set of instructions. 
Approve Security Wire Instructions 

The Setup Manager approves or rejects the 
security wire after new instructions are saved in 
the system or modifications are made to existing 
security wire instructions.  

Request Rate Sheet 

You can create a Rate Sheet at any time — before or after 
creating a contract. The prices it contains are specific to the 
pricing in your Pricing Identifier Terms. If you have multiple 
Pricing Identifiers, you will generate multiple Rate Sheets, 
one for each Pricing Identifier. The Rate Sheet Price results 
include Indication Pricing only, and the most common 
components are Credit Fees — such as Credit Fees in Yield, 
Credit Fees in Price, Eligibilities and BU/BD Ratios. 

Create Guarantor Contract 

Refer to the Freddie Mac Single-Family Seller/Servicer Guide 
(the Guide) for information governing the sale and servicing 
of mortgages between a Seller/Servicer and Freddie Mac, 
though the Guide may be supplemented by other negotiated 
terms that constitute part of the Seller/Servicer’s Purchase 
Documents (see Guide Chapter 1501 for more information 
about Master Agreements and Pricing Identifier Terms).  

You can create a Guarantor or MultiLender Contract by 
importing contracts (in XML format) or manually creating 
contracts in Loan Selling Advisor.  

Allocate Loans  

You can create loans in Loan Selling Advisor by entering 
loan data manually or by importing an XML file.  

Allocate loans to the contract ensuring the unpaid 
principal balance (UPB) of the loans meets or exceeds the 
contract amount. Loan delivery tasks must be completed 
before the contract can enter the settlement cycle. 
Assess/Evaluate Loans 

Loans must be assessed/evaluated and all critical edits 
cleared before settlement/funding can occur. Loans are 
assessed/evaluated for accuracy, completeness and 
alignment with Freddie Mac requirements and your terms of 
business. While loan edits can be cleared any time after the 
loan is saved in the system, we recommend assessing/ 
evaluating loans after they are allocated to a contract.  

Assign Security Wire Instructions 

Security wire instructions must be assigned to each 
contract before the Settlement Date. Settlement will not 
occur unless the security wire is assigned. The wire
instructions indicate where to send the security for all 
loans associated with a specific Guarantor or MultiLender 
contract. The security wire includes Par amounts for the 
loans assigned to the contract. Ensure security wire 
instructions are valid and saved; and ensure that the 
amount of the wire is correct.  

Enter Settlement Details 

Enter settlement details from the Settlements menu or the Contract Details page of 
Loan Selling Advisor. 

You must enter settlement details if any of the following apply: 

• Assign a Warehouse Lender. 

o When a single Warehouse Lender relationship exists, no action is 
necessary, and the system will default to your designated Warehouse 
Lender. 

o When multiple Warehouse Lender relationships exist, select specific 
Warehouse Lender wiring instructions for the loans in the contract. 

• Assign an alternate Servicer. If you select a Servicer Identifier that is 
different from the Designated Servicer #, you will receive a critical edit if the 
validation of the Servicing Option and the Designated Servicer selected for 
the contract fail. 

o When a single Servicer relationship exists, no action is necessary, and 
the system will default to your designated Servicer. 

o When multiple Servicer relationships exist, select a specific Servicer for 
the contract. 

• Assign an alternate Document Custodian. 

Settlement details must be entered the business day before the contract’s Final  
Delivery Date. 

Build Form 1034E 

Form 1034E is the Custodial Certification Schedule (or Note Delivery Cover 
Sheet), and it must be forwarded with the applicable Notes to the Document 
Custodian. The function in Loan Selling Advisor to generate this form is called 
“Build Form 1034E” which kicks off the Note Certification process. Once the 
form is built, the Document Custodian can immediately access it in the system. 

Document Custodians are responsible for Certification or certifying a Note, 
which is the process of comparing Freddie Mac loan data to the physical Note 
for discrepancies and verifying that the information on the Note and required 
supplemental documents meet Freddie Mac’s guidelines.  

The Document Custodian must certify the Mortgages in Loan Selling Advisor by 
8:00 p.m. EST on the Final Delivery Date. 

Select Warehouse Lender 

Select a Warehouse Lender for the loan: 

• When a single Warehouse Lender relationship 
exists, no action is necessary, and the system will 
default to your designated Warehouse Lender. 

• When multiple Warehouse Lender relationships 
exist, select specific Warehouse Lender wiring 
instructions for the loans in the contract. 

Select Document Custodian 

Select a Document Custodian for the loan.  

• When a single Document Custodian relationship 
exists, no action is necessary, and the system will 
default to your designated Document Custodian. 

• When multiple Document Custodian relationships 
exist, select a specific Document Custodian for 
the loan.  

Select Servicer 

Select a Servicer Identifier for your loan.  

• When a single Servicer relationship exists, no 
action is necessary, and the system will default to 
your designated Servicer. 

• When multiple Servicer relationships exist, select 
a specific Servicer for the loans.  

Verify Warehouse Lender Release 

The Seller must verify in Loan Selling Advisor that the 

Warehouse Lender has released their interest in the 

Pledged Mortgages. The Warehouse Lender must 

record and release Form 996E in Loan Selling Advisor 

by 12:30 p.m. Eastern time on the Business Day before 

the Contract expiration date or the Settlement/Funding 

date, whichever occurs first.  

Acknowledge Warehouse Lender Release Status 

If a loan is rejected or unrecorded by the Warehouse 
Lender, the Seller must acknowledge the warehouse 
lender release status in Loan Selling Advisor and must 
remove the loan from Form 996E. 

Validate Pool 

Validate the Pool and ensure that the Pool Valid status on 
the Contract Details screen is Yes. The validation 
sometimes occurs automatically. When it does not, you 
must select the Validate Pool link to initiate the validation. 

Each contract must pass Pool validation before the 
contract can enter the Settlement Cycle. The system 
validates the pooling requirements for the contract and its 
loans. Use the Validate Pool link to perform the pool 
validation criteria at any time. Each time you modify loans 
or modify your contract, you must re-validate the pool.  

Approval Status Summary     

The Approval Status Summary indicates whether Freddie 
Mac has received the Form of Additional Supplement if 
required by your purchase documents for a specific 
pooling product. Presently, there are no specific pooling 
products that require a Form of Additional Supplement. 
See Guide Section 6201.16 for more information. 

If applicable, an Additional Supplement is required, 
Freddie Mac must receive it no later than the Final Delivery 
Date, and by 8 p.m. EST one business day before the 
Settlement Date, whichever comes first.  

Access Settlement Statements 

The Loan Purchase Statement and the Funding Details Report 
are referred to as “settlement statements.” They confirm loan 
funding and the total disbursement to the Seller and the 
Servicer. The statements are available in Loan Selling Advisor 
on the first day of the settlement cycle: 

• Loan Purchase Statement. Discloses the total amount 
disbursed to the Seller for the mortgages sold. It also 
summarizes pertinent data included in the amount 
funded to the Seller such as price information, accrued 
interest, etc. 

• Funding Details Report. Provides detailed loan 
information that is used for servicing, accounting and 
investor reporting purposes. 
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Click on links below to view additional resources

Click here to access Loan Selling Advisor Help
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