
Receives, 
certifies and 
holds Notes.

Seller

Warehouse 
Lender 
(WHL)

Document 
Custodian

Freddie Mac

Funding/Settlement
Note

* Supporting Documents include Addendum to the Note, Agreement to Convert, Assumption Agreement, 
Modification Agreement, Power of Attorney, Name Affidavit, Signature Affidavit.

** If eligible, Form 996E automatically builds when Form 1034E is built. The Warehouse Lender can access 
Form 996E through Loan Selling Advisor.

Form 996E and Form 1034E Document Delivery Flow

1. Records release of security interests on Form 
996E and Appendix 1 in Loan Selling Advisor. 
Freddie Mac must receive on or before 12:30 
PM (ET) the business day before…

2. Forwards Form 1034E / Note Cover Sheet and 
Notes to the Document Custodian.

…the 
Contract 
Settlement 
Date for 
Guarantor / 
MultiLender

…the Funding Date, but no later 
than 12:30 PM (ET) the date 
before the Purchase Contract 
Expiration Date or the 
Requested Settlement Date, 
whichever occurs first, for Cash

Form 996E and Appendix 1Form 1034E

1.Receives Form 1034E from WHL.
2.Reviews for accuracy and 

completeness.
(The Document Custodian 
compares Notes against data in 
Loan Selling Advisor. If there are no 
discrepancies, they certify the 
Notes. If there are discrepancies, 
they notify the Seller and certify the 
Notes in Loan Selling Advisor after 
all discrepancies are resolved.)

1. In Loan Selling Advisor®, Seller 
builds Form 1034E / Note Delivery 
Cover sheet.**

2. Delivers the form(s) to the 
Warehouse Lender.

1.Reviews Form 1034E / Note 
Delivery Cover Sheet.

2.Attaches Notes in the order the 
mortgages are listed to Form 
1034E / Note Cover Sheet.

3.Forwards Notes and supporting 
documents* to the Document 
Custodian.

Delivers Notes 
and supporting 
documents to 
the Document 
Custodian.

Forwards Notes 
and any 
supporting 
documents* to 
the WHL, if 
applicable based 
on Seller’s WHL 
relationship. 

In Loan Selling Advisor: 
1. Assigns WHL ID.
2. Builds Form 996E and 

Appendix 1 
(simultaneously)**.

In Loan Selling Advisor:
1. Accesses Form 996E and 

Appendix 1.
2. If information is satisfactory 

and complete, WHL accepts 
or record/release Form 
996E.

3. Checks Form 996E status.
4. If accepted, releases them.

Prior to Settlement, the Seller must complete the 
following:
1. Enter required delivery data in Loan Selling 

Advisor.
2. Clear critical evaluation edits.
3. Enter Settlement Details (if applicable).
4. Builds Form 1034E and forwards to the WHL.
5. Build Form 996E and assign to the WHL.

Updates the Certification Status to ‘Certified’ in 
Loan Selling Advisor by 8:00 PM (ET) on the Final 
Delivery Date.

1. Purchases the mortgages.
2. Issues the Purchase Statement and Funding 

Details Report in Loan Selling Advisor.
• For Guarantor / MultiLender contracts, both 

documents are available on the first day of 
the settlement cycle.

• For Cash contracts, both documents are 
available on the Funding Date.

Form 996E and Form 1034E Document Delivery Flow

This document is not a replacement or substitute for the information found in the Freddie Mac Single-Family 
Seller/Servicer Guide or terms of your Master Agreement or other Pricing Identifier Terms.   © 2022 Freddie Mac PUBLIC  |  March 2022
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